StockMate Operating Notes

Switch on the hand-held unit and wait for the Wiwdo
screen to appear.

To start the program, double click on B®ckMate Liquor
or theStockMate Foodicon.

The copyright message will be displayed and yowlsho
click OK.

You will be shown a list of the outlets currenthatied.
Find the one you want and click on it to highlight

Click on theSelectbutton.

The data for the outlet will be read in and yoodlshown the
main scanning screen (see next page) ready tacstamting.
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Counting

The main scanning screen is then displayed, asrshelow, and you can start scanning.

Kings Arms Spirit Cupboard

Scanned barcode ————| 3024482270109

Product description ——_[REMY MARTIN V50P

Opening Stock

Lelle]l=|le][o]

Outlet name StockMate 3.1e *
o

Product Code ———— | Search |
Hﬂ/—f-’ Selling Price

Productsize — Ll i El
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Location being
counted

Units of measure

just entered

Total Closing Stock

Scan a barcode with the scan button and the predietiails

will be displayed in the relevant boxes. The couimdow
will be shown at the bottom of the screen.

Type in the count for that product, e.g. 0.4 or&n8 press
Enter.

If the product is in dozens, type in the numbeda#ens,
then press eitherdot (or E1) or theEnter key and the
cursor will move to the Units box. Then type in thenber
of units.

If you need to make an amendment to a count, becas
miscounted or typed in the number wrongly, do #is
minus count. Scan the product again and then phess
Yellow button at the bottom right of the keyboaotidwed
by the number 7. This will display the minus sigrthe
guantity box and you can now type in the number.

Kings Arms Spirit Cupboard

3024482270109

1174
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New Barcodes

If you scan a product and the barcode is not rasednyou
have the option to assign the barcode to a product.

1110 MARTELL{1.5L)
1174 REMY MARTIMN VSOP{70c) |

A list of products will be displayed. 1213 BELLS(1.51)
: : . 1215 BELL=(70cl)
Find the one you want and click on it. 1220 JACK DANIELS(1.50)
1221 JACK DAMIELS(70c]

Then click on théssignbutton. 1073 FAMOLS GROUSE( 1,50 )
_ . _ 1236 STOMES GIMNGER WINE(7 O

You will be prompted to confirm the operation ahdr 1246 JAMESONS(1.5L)

you'll see the count screen for you to enter thento 1759 GLENFIDDICH(70c) .
1293 SOUTHERN CDMFDRT(LSL;:]
0| sc|=e| [rs| L | search

I Assign
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Using Product Codes

If the product does not have a barcode or it'sasoessible and you know the code of the product
you are counting, you can simply enter it into Breduct Code box and preSeter.

The product details will be displayed and the caoneéen ready for you to enter the count.

Searching for products

If you don't know the product code, you can usesttgach screen. Click @&earch

The keyboard screen on the right is shown wherecgmuspecify your search. You can operate this
keyboard either with the stylus or with your finger

Cd  Displays all products in Code order

1

De  Displays all products in Description order

in  Displays all products that have a bin number mraimber
order

Sec You must first select a section number by tapginghe
numbers at the top of the window. Then all productthat
section will be displayed.
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C/O IntelliCount will display the products that youuwrded at
the last stocktake, in this location. The prodwdgtkbe in
the order in which you counted them last time.
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Before clicking on the Cd, De, Bin or Sec buttoy®) can refine your search by typing in some

characters. Some examples :

23Cd Will display all the products whose codes stathw23"

BAC De Will display all the products whose descriptioosit@in "BAC"

1Bin Will display all the products whose bin numbdestswith a "1"

2 Sec Will display all the products which are in secti®n
Once the search screen is displayed, you can sgrahd Search 95-D-L X
down it to find the relevant product. Click on thee you BUDYAR(Doz ) |-
want. BUDWEISER (Doz)

Now use the main keyboard to enter the quantity.

As soon as you start to type in a number, the cecraten will
be displayed showing the number you just typed.

When complete, pregnter.

You will still be on the search screen and you sanoll to the

next product.

If you want to do a different search, click on $earch

button.

The top row of buttons relate to the products #ratbeing

displayed on the search screen :

sC

so| Sort the displayed products into description order

Sort the displayed products into Code order

CAPTAIM MORGAMN{1.5L)
CARLSBERG(Doz
CAR| SEERG(GAl
CASHEWS(Doz)

CAVE DE MASSE RED(75cl)
CAVE DE MASSE WHITE(75cl)

CINZANO(75cl)

CIMNZAMNO(1.EL) e
COCKBURNS RUBY(75c)) ~]
|5D- 5 ESE. Fs | L || search
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BUDVAR (Doz)

BUDWEISER (Doz)

CAPTAIN MORGAN{ 1.5
CARLSEERG(Doz L]
CARLSBERGIGAl)

CASHEWS(Doz)

CAVE DE MASSE RED(75c])

CAVE DE MASSE WHITE(75¢))
CINZANO(75¢]]

CINZANO{1,50) .
COCKBURNS RUBY (754 -

Enter the Count




)gl Sort the displayed products into Bin number order

FS

product. Click on it again to revert back to atbgucts.

Live - display only the live products. Click oragain to

Filter by Section - display only the products theg in the section of the currently selected

revert back to all products.

The remaining buttons on the search screen areaaslable on the main screen.
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Audit Trall

An audit trail is maintained for each count, flagce
change, change of location, change of bar, etcafter every
operation. Click on thA&T button to view the audit trail.

The audit trail will also be returned to the laptdter
counting has finished and, if required, can betpdrirom
there.

Select an item in the list and click on fDetails button. This
will give full details of the product selected.

If you click on theCounts button, individual counts for that
product will be displayed.

Audit Trail =

STONES GINGER WINE_0.4_70cl_1] &
JAMESONS_0.8_1.5L_1746
GLEMFIDDICH_0.7_70c|_1259
SMIRMOFF_0.5_70c]_1324
CAPTAIN MORGAM_0.6_1.5L_1328
ARCHERS 1 1.5L 1712
BAILEYS_0.9_1.5L_1716
BACARDI_0.7_ 1.5L_1313

Change Loc - Beer Cellar - 8 Jan 11,
CARLSBERG_33_Gall_4422
BECKS_15_Gall_4424
GUINNESS_24_Gall_4502
KROMENBOURG_19_Gall_4451

- YOUMGS Pa 11 Gall 4215

Flag & Comments

You can use the Flag option to put an entry inaihait trail,
with an optional comment.

Treat it like a notepad. Then, when back at thelapyou
can view the audit trail to see all the notes yauehmade.
Click on the... button to show the on-screen keyboard and
then type in your comment.

The Repeat button allows you to re-use the lastncent
made. You can then click on the button to change the
comment.

j Details Counts Close
& LEEE R
Flag

Flag Cormmment

I Repeat I Out of date

 add | | close |
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& Count

Every time you scan and count a product, a recokept of how many counts have been made.
Press thé& button to view the current figure.

This option allows you to double check that youdawunted the correct number of products in an
area, e.g. optics.

| z¢ | Zero Count

As with above, once an area has been completegiarxe checked the count, you can zero the
count before starting the next area. If you swiielween locations, the count will be zeroed

anyway.

| Add Product

Code
Click on theAP button and you will be able to enter all the |524|:| | _]
details for a new product. m

Description
It is best to find out which product code you aoéng to use |Tamnaw“n | R l
before you go onto the Add Product screen. Us&#sch Size Description, e.g. Gall
option to view the available codes. |:='|:n:| :

. Section Murmber
Use the... buttons on the right to show the on-screen keybo 51r|3 |

to speed up data entry.

Count, e.g. 1 or 12 |W
Finally click onAdd 1 |
_ _ Selling Frice T
If there are no more products to add at this stelgex on 2.ed | | Close
Close EE—
&/ S e R R
@]  Seling Price
Type in the new selling price and then click on@i®@nge 1215
button. BACARDI
The product's price will be amended back on thefaphen
you read in the closing stocks. Current selling price 2.10
New Price
I Change i Close

vi & = e



Exit

To exit from the program, either press Bz key, or click on theX at the top right corner.
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Housekeeping

You can also use the outlets screen to do someskeeing.

Q0

On the main screen, click on t button on the main screen to display the auideteen.

TheRemovebutton will delete the data for the selected duf@u will be prompted to confirm
before the data is actually deleted.

The data for each outlet is mirrored on the baakisk. This data is retained, even if the main
battery on the unit runs down. You can useRBetorebutton to recover an outlet from the backup
disk (if the batteries did run down or you acci@dgtremoved the outlet).

The Restore screen will be shown with a list ofatgtavailable on the backup disk. Select the one
you want to restore (or tick the All option) anehclick on the Restore button.

Clicking onClosewill return you to the outlets screen and you eaw see the outlet(s) you
restored in the list.

TheClear button will delete all data from the backup digku should only do this when you are
sure that you recent count has been returned tolgptop.

Keyboard Extras

On the keyboard :

Enter Accepts the text you've typed

Esc  Returns you to the previous screen or box
It will also let you exit from the program

F1 Duplicates the dot key

F2 Can be used as a 'times' key for multiplying
figures together

Scan Scans a barcode
BKSP Removes a character/digit

YELLOW and 7 Does a 'minus'

viii



